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Title: Superintendent 
 
Job Type: Construction Supervision  
 
Job Location: Varies 
 
Education: Bachelor’s Degree in Construction related field 
 
Compensation: DOE 

 

 
Summary: The Superintendent provides on-site coordination for ground up and TI commercial construction 
projects, including but not limited to coordinating subcontractors, material and equipment, ensuring 
specifications are being strictly followed and work is proceeding on schedule and within budget. The 
Superintendent is responsible for scheduling, inspections, quality control, and jobsite safety. Superintendent 
shall supervise all subcontractors, consultants, and vendors daily to ensure adequate manpower is available 
for each task and work is compliant. 
 
Experience: 
 
At least 5 years of experience as a superintendent.  

 
Primary Functions: 

 

 Schedule subcontractors, consultants, and vendors in critical path to ensure timely completion. 

 Perform quality control duties and responsibilities regarding the work being performed. 

 Communicate with project team regarding ASI’s, RFI’s, and Material Submittals. 

 Ensure that subcontractor is fully executing/complying with his contracted scope of work. 

 Coordinate required inspections with local jurisdictions. 

 Identify subcontractor non-compliance with safety, health, and environmental quality standards. 

 Identify conflicts in construction progress and communicate them to project team for resolution. 

 Walk project daily to monitor activities and assist in plans. 

 Preside over weekly subcontractor meetings designed to coordinate the work. 

 Issue notices of non-compliance to subcontractors in regards to quality of work or schedule. 

 Perform duties at multiple job sites, simultaneously. 

 Ensure that the job site is always kept in a clean and organized manner. 

 Maintain daily log of activities on the job site. 

 Assist in budgeting, bidding, and award of subcontracts. 

 Assist in obtaining permits or approval of revisions. 

 Gather project material submittals and maintain records of approvals at the job-site. 
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Skills and Abilities: 

 

 Provide direction to and resolve problems amongst 30 plus subcontractors and vendors. 

 Ability to identify deficient work and provide resolution. 

 Communicate using the following tools: telephone, written logs, email, computer, iphone 
devices, and digital camera. 

 Must be able to read blueprints. 

 Endurance and ability to visit entire job site, including stairs or other elevated structures. 

 Monitoring job site general health and safety. 

 Manage difficult customer situations and responding promptly to customer needs. Solicits 
customer feedback to improve service. Meet commitments. 

 Focuses on solving conflict.  

 Speaks and writes clearly and persuasively. Listens and gets clarification. Presents 
numerical data effectively. Able to read and interpret written information. 

 Treats everyone with respect and accepts responsibility for actions. 

 Uses time efficiently and plans for additional resources. Organizes or schedules other 
people and their tasks. Develops realistic action plans. 

 Ability to read and interpret documents such as instructions, diagrams, safety rules, 
operating and maintenance instructions, and procedure manuals.  

 Ability to write routine reports and correspondence.   

 Ability to speak effectively before groups of customers or employees. 

 Observes safety and security procedures, reports potentially unsafe conditions, uses 
equipment and materials properly. 

 Adapts easily to changes in the work environment.  

 Punctual. 

 Reaches goals. 

 Can do ANYTHING attitude. 

 Ability to calculate figures and amounts such as discounts, interest, commissions, 
proportions, percentages, area, circumference, and volume.  

 
 
 


